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ALL RESEARCH INVOLVES A LEVEL OF RISK.  

The purpose of completing this Risk Assessment and management plan is to raise your awareness on the types of risks that might be involved in your research activities.  Please let us know the types of activities you will conduct in the Risk Summary (part 1), and then state how you will mitigate the medium to high risks in a Management Plan (part 2).  If your research is desk-based, it is likely that your course has completed a general Unit Risk Assessment.  In this instance, tick the box below:

 
My research topic falls within the Unit Risk Assessment guidelines.  

If you ticked this box, please progress to Part 3.


Part 1: RISK SUMMARY

Place a tick (√ ) in the relevant boxes below AND provide a comment if there is a risk that relates to your specific research.  For any area where you can identify a medium to high risk, please detail how you will manage the risk in part 2 below in a corresponding format (1.0 = 1.0, 2.2 = 2.2, etc).  Please add other specific activities that involve risk that you might be engaging in while undertaking your research.

	Potential Risks and Activities
	Yes
	No
	If yes, write comments

Example: Addressed in management plan below? Already addressed in….? Low risk or consequence? 

	1.0 Are you engaging in physical activities that may result in injury to self or others:
	(
	(
	

	1.1 Are the activities you will undertake safe from foreseeable risk for:

· You?

· Other students?

· Staff?
· Volunteers
· Members of the public?

· Partners in the process?
	(
(
(
(
(
	(
(
(
(
(
	

	2.0 Are you conducting Face-to-Face Interviews/ Door Knocking/Location Research:
	(
	(
	

	2.1 Have you considered external stakeholders that need to be communicated with (e.g Police /Fire Service /Local Council /Shopping Centre Management/ Private property owners)?
	(
	(
	

	2.2 Have you considered special techniques for communicating with vulnerable people (children, people with disabilities, disadvantaged people)
	(
	(
	

	2.3 Are there any questions of a sensitive nature? Have you considered the confidentiality of this data?
	(
	(
	

	2.4 Have you considered the cultural background of the person you are interviewing? 
	
	
	

	2.5 Have you considered the safety of the location?
	(
	(
	

	3.0 Are you using dangerous equipment:
	(
	(
	

	3.1 Have you been instructed on the use of the equipment?
	(
	(
	

	3.2 Have you got access to copies of the Standard Operating Procedures?
	(
	(
	

	3.3 Have you got access to the required protective equipment?
	(
	(
	

	3.4 Will you be using equipment that has been checked regularly?
	(
	(
	

	4.0 Are you using hazardous substances:
	(
	(
	

	4.1 Have you been instructed on the use of the substance(s)?
	(
	(
	

	4.2 Do your have access to usage/storage/disposal requirements for the substance?
	(
	(
	

	4.3 Have you got access to the required protective equipment?
	(
	(
	

	5.0 Are you working with External parties:
	(
	(
	

	5.1 Have you detailed the work to be done with the external party?
	(
	(
	

	5.2 Have the safety requirements of the external party been considered?
	(
	(
	

	5.3 Have appropriate safety standards of your research been communicated to the external party?
	(
	(
	

	6.0 Are you working overseas:
	(
	(
	

	6.1 Have you contacted the Department of Foreign Affairs and Trade regarding any safety issues associated with the country you will visit?
	(
	(
	

	6.2 Have you determined and communicated an itinerary for your visit to your supervisor, School office or the Faculty Research Office?
	(
	(
	

	6.3 Have you considered an appropriate and reliable means of communication whilst on your visit?
	(
	(
	

	7.0 Are you working remote/isolated areas:
	(
	(
	

	7.1 Have you gained consent from the relevant community organisations (eg: Indigenous Community leaders etc).
	(
	(
	

	7.2 Have you determined and communicated an itinerary for your visit to your supervisor, School office or the Faculty Research Office?
	(
	(
	

	7.3 Have you obtained an appropriate means of communication whilst on your visit?
	(
	(
	

	7.4 Have you secured an appropriate means of transport?
	(
	(
	

	8.0 Are you managing others (volunteers?):
	(
	(
	

	8.1 Are you aware of your responsibilities in managing others in the research project?
	(
	(
	

	8.2 Have you provided the person with information outlining safety requirements?
	(
	(
	

	9.0 Are you compliant with legislation: 
	(
	(
	

	9.1 Have you read and understood existing laws associated with the area of your research and it’s activities?
	(
	(
	

	9.2 Have you considered personal liability?
	(
	(
	

	10.0 Are you undertaking joint research:
	(
	(
	

	10.1 Do you understand intellectual property? Do you have an agreement in place with the co-researcher or external party?
	(
	(
	

	
	(
	(
	

	
	(
	(
	


If you answered no to all of these, please progress to part 3.  If you answered yes to one or more medium to high risk activities, please consider what would happen if something went wrong; how would you handle the situation, what contingency plans do you have in place, how could you reduce it from occurring? Continue to part 2.

Part 2: RISK MANAGEMENT PLAN
Please use Part 1 as a guide to identifying risks associated with your research, and create a management plan here on how you are going to mitigate the medium to extreme level risks.  Discuss in consultation with your Supervisor and use the guidance notes on how to write a Risk Assessment and management plan (eg. use the level of risk matrix).  
	Activity
	Risk Identification
	Level of risk
	Actions to be taken to mitigate risks and to handle an event occurring

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please progress to Part 3 to confirm this has been discussed in consultation with your Supervisor.
Part 3: DECLARATION
Student Declaration

I have considered all the risks associated with my proposed research.  I have identified the medium to extreme risks and considered the likelihood and the consequence of an event occurring.  As a result, I have detailed how I can reduce the likelihood of an event occurring and how I will respond should an unfortunate event occur.

I have discussed these with my Supervisor.

Signed: _____________________________________ Date: ___________________

Supervisor Declaration

I have worked with this student to ensure they are aware of all the risks associated with their proposed research.  I have also discussed ways in which they can manage and mitigate the risks.

I am satisfied that the above management plan addresses the risks of undertaking this student’s proposed research and I am clear on how they will manage and respond to an unfortunate event occurring.

Signed: _____________________________________ Date: ___________________

Special Notes: 
____________________________________________________________________

____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________
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